VAN PHONG UBND CONG HOA XA HQI CHU NGHIA VIET NAM

TINH THANH HOA Djc 1ap - Tw do - Hanh phic
HOI PONG TUYEN DUNG
VIEN CHUC NAM 2022 Thanh Ho4, ngay 10thang3  ndm 2023

Sb: 324 /QD-HDTD

QUYET PINH
Ban hanh N¢i quy Ky xét tuyén vién chirc
Vian phong UBND tinh Thanh Héa

CHU TICH HQI PONG TUYEN DUNG VIEN CHUC
VAN PHONG UY BAN NHAN DAN TINH

Can cir Nghi dinh s6 115/2020/ND-CP ngay 25/9/2020 ciia Chinh phii
vé Quy dinh tuyén dung, sir dung va quan 1y vién chike;

Can cur Thong tw so 06/2020/TT-BNV ngay 02/12/2020 cua Bo Noi vu
vé Ban hanh Quy ché t6 chirc thi tuyén, xét tuyén cong chirc, vién chirc, thi
nang ngach cong churc, thi hodc xét thang hang chirc danh nghé nghiép vién
chire; NGi quy thi tuyén, xét tuyén cong chirc, vién chire, thi ndng ngach cong
chike, thi hodc xét thang hang chirc danh nghé nghiép vién chike;

Can cir Phuong an s6 1622/PA-VP ngay 14 /11/2022 ciia Vin phong
UBND tinh vé tuyén dung vién churc Van phong UBND tinh nam 2022;

Can cie Quyét dinh so 77/0D-VP ngay 18/01/2023 ciia Chénh Vin
phong UBND tinh Thanh Hoa vé viéc thanh lap Hoi dong tuyén dung vién
chure thuoc Van phong UBND tinh;

Theo dé nghi ciia Thu ky Hoi dong tuyén dung vién chirc Vin phong
UBND tinh Thanh Hoa.

QUYET PINH:

Piéu 1. Ban hanh No6i quy ky xét tuyén dung vién chic Vin phong
UBND tinh.
Piéu 2. Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky.
~ Thanh vién Hoi déqg xét tuyén vién chirc Van phong UBND tinh, Ban
ki€m tra sat hach phong van, T6 gitp viéc, cac phong, ban, don vi €0 lién quan
va cac thi sinh du phong van chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhdn:

- Nhu biéu 2 Qb;
- Ban Giam sét;

- Luu: VT, HCTC.
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VAN PHONG UBND CONG HOA XA HQI CHU NGHIA VIET NAM

TINH THANH HOA Péc lap - Tw do - Hanh phuc
HQI PONG TUYEN DUNG
VIEN CHUC Thanh Hoa, ngay  thang  nam 2023

NOI QUY
Ky xét tuyén dung vién chirc Vin phong UBND tinh
(Ban hanh kém theo Quyét dinh so: IOD-HDTD ngay  thang  nam
2023 cuia Chii tich Hoi dong tuyén dung vién chirc
Van phong UBND tinh)

Piéu 1. Quy dinh dbi véi thi sinh

1. Phai c6 mat tai phong phong van dung gid quy dinh. Trang phuc
gon gang, lich sy. Truong hop thi sinh dy thi dén chdm qua 30 phut tinh tur
khi bat dau gio phong van thi khong duge du phong van.

2. Xuat trinh Gidy ching minh nhan dan hodc Theé can cudc cong dan
hodc mot trong cac loai gidy to tuy than hop phap khac c6 dan anh dé Ban
kiém tra sat hach d6i chiéu truéc khi vao phong phong van.

3. Ngdi dung chd theo quy dinh ctia Ban kiém tra sat hach, dé Giay
chiirng minh nhan dan hoac Thé can cudc cong dan hoac mdt trong cac loai
gidy to tiy than hop phap khac c6 dan anh 1én mit ban dé Ban kiém tra sat
hach va cac thanh vién Hoi dong thi kiém tra.

4. Khong dugc mang vao noi chuén bi, phong phong van bat cur thiét
bi, vat dung, gidy to, tai licu nao vao phong phdong van.

(Phiéu chudn bi bai va bt viét do Hoi dong chudn bi)

5. Chi dugc st dung giéy nhap do Ban kiém tra sat hach, c¢6 chir ky
cua can b phong van cung cap. Thi sinh phai ghi o ho tén, s6 bao danh, cac
thong tin can thiét khac theo yéu cau trén gidy nhap.

6. Tuan thu mol huéng dan cua ,Ban kiém tra sat hach; gilr trat tu va
khong dugc hut thuoc hodc s dung chat kich thich trong phong thi.

7. Khong dugce trao doi voi thi sinh khac dudi moi hinh thic trong
phong chuan bi va phong phéng van.

8. Néu mudn co ¥ kién phai gio tay dé bao cho can bd phong van biét.
Khi dugc phép, thi sinh dimg trinh bay r6, cong khai voi can bo phong van y
kién cua minh.

9. Trong sudt thdi gian chudn bi va phong van, thi sinh khong dugc ra
ngoai phong chuén bi, phong phong van. Néu thi sinh dau, 6m bat thuong thi
phai bao cho can bo phong van va can by phong van phai bao ngay cho
Truéng ban kiém tra - sat hach xem xét, giai quyét.

10. Khi c6 su viée bat thuong xay ra thi sinh phai tuyét dbi tuan theo
su hudng dan cia can b phong van.
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11. Két thac phong Véq, thi sinh phai ndp lai dé phong van va gidy
nhép cho can bo phong van (ké ca giay nhap chua sir dung).

12. Thi sinh ¢6 quyén phan anh nhiing hanh vi, nhimg nguoi vi pham
ndi quy phong van cho can bd phong van, Truong ban kiém tra, sat hach hodc
thanh vién Hoi dong xét tuyén, Giam sat vién (Thanh vién Ban giam sat).

13. Sau khi duoc goi vao phong phong van, thi sinh du tuyén s& tu boc
dé phong van ctia minh. Thoi gian thi phong van 30 phut (trudc khi thi
phong van, thi sinh du thi ¢6 khong qua 15 phut chuan bj). Néu qua thoi gian
qui dinh, Ban sat hach phéng van y€u cau thi sinh tam dirng cudc phdng van.

Piéu 2. Xir Iy vi pham ddi vé6i thi sinh du thi

1. Khién trach:

Ban kiém tra sat hach 1ap bién ban, cong bb cong khai tai phong
phdéng van va ap dung doéi véi thi sinh vi pham mot trong cac 161 sau:

a) CO y ngdi khong dang chd quy dinh;

b) Trao ddi véi thi sinh khac va di bi nhac nhd nhung van khong chap
hanh;

C) Mang vao phong thi dién thoai di dong, may ghi am, may anh, may
vi tinh, cac phuong tién ky thuat thu, phat truyén tin, phuong tién sao luu dir

liéu, thiét bi chira dung, truyén tai théng tin khac va cac loai gidy to, tai liéu
c6 lién quan dén noi dung thi.

2. Canh cao:

Ban kiém tra sat hach 1ap bién ban, cong bb cong khai tai phong
phoéng van va ap dung doi véi thi sinh vi pham mot trong céc 161 sau:

a) Trao ddi gidy nhap véi thi sinh khac;

b) Cho thi sinh khac chép bai hodc chép bai cta thi sinh khac;

C) St dung tai liéu, dién thoai di dong, may ghi &m, may anh, may vi
tinh va cac phuong tién ky thuat thu, phat truyén tin, phuong tién sao luu div
li¢u, thiét bi chira dung thong tin khac trong phong thi.

3. Pinh chi thi:

Trudng ban Ban kiém tra sat hach quyét dinh dinh chi thi (I(A)i Vg’)’i thi
sinh vi pham dé bi 1p bién ban v6i hinh thire canh cao nhung van c6 tinh
vi pham noi quy thi hodc thi sinh ¢6 ¥ giy mat an toan, trat tu lam anh
huong den phong thi. Viéc dinh chi thi dugc cong bd cong khai tai phong
phéng van.

4. Huy két qua thi:

Can Cl'l’,VéIO bao ca'lp cua Chu tich Hoi déng, Chanh Van ~ph(‘)ng UBND
tinh huay bé két qua thi do1 vai thi sinh vi pham mdt trong cac 161 sau:

a) Viét, v& vao to gidy nhap nhitng ndi dung khong lién quan dén noi
dung cua bai thi;

b) Panh trao gidy nhap hodc thi ho hodc bi dinh chi thi.



5. Trir diém bai thi:

a) Thi sinh bi khién trach s& bi trir 25% tong s0 diém cua phan thi
phéng van.

~ b)Thi sinh bi canh céo s& bi trir 50% tong sd diém cua phan thi phong
van.

C) Thu ky Hoi ddng bao cdo Chu tich Hoi dong xem Xxet, quyét dinh
viéc trir diém doi véi trudong hop quy dinh tai diém a, di€ém b khoan nay.

6. Thi sinh vi pham noi quy, quy ché phai bi 1ap bién ban, Ban kiém
tra sat hach va thi sinh vi pham cung phai ky vao bién ban. Sau khi 1ap bién
ban va cong bd cong khai tai phong phong van, Ban kiém tra sat hach phai
béo cdo ngay v6i Trudong Ban kiém tra sat hach.

Trudng hop thi sinh vi pham khong ky bién ban vi pham thi Ban kiém
tra sat hach moi hai thi sinh bén canh cung ky xac nhan sy viéc. Trudong hop
cO6 mot trong hai thi sinh hoac qcé hai thi sinh du’gc moi1 ky xac nhan su viéc
khong ky bin ban thi Ban ki€m tra sat hach van 1ap bién ban va bao cao
Trudng Ban kiém tra sat hach xem xét, quyét dinh.

7.Thi sinh cd y gdy mat an toan, trat tu lam anh huong (jén phong
phdéng van, ngoai viéc bi dinh chi, huy két qua thi, tuy theo tinh chat, muc do
con bi xur Iy theo quy dinh ctia phép luat hinh su.

8. Thi s’inh du thi 1a can bo, cépg chire, vién chirc néu 7bi dinh chi thi
hodc bi huy hét qua thi, nguoi dimg dau co quan, don vi c6 tham quyén quan
ly xem xét, xtr Iy ky ludt theo quy dinh ctia phap luat vé can bd, cong churc,
vién chtrc.

Piéu 3. Quy dinh d6i véi thanh vién phéng vin

1. Phai c6 mit tai dia diém thi ding gid quy dinh. Peo thé, trang phuc
gon gang, van minh, lich su.

2. Thyc hién dang chire trach, nhiém vu duoc giao theo quy ché, noi
quy.

3. Giu trat tw, khong duge lam vige riéng; khong duge hut thuéc;
khong duoc st dung céac loai d6 udng co6 con hodc cac chat kich thich; khong
duogc str dung dién thoai di dong, may ghi am, may anh, may vi tinh, cac
phuong tién ky thgét thu, phat truyén tin, phuong tién sao l}ru dtr liéu, thiét
bi chira dung, truyén tai thong tin khac trong phong phong van.

~ 4.Khoéng duogc trao doi riéng vOi bat ky thi sinh nao trong thoi gian
chuan bi cua thi sinh trudc khi phong van.

Piéu 4. Quy dinh d6i véi To giup viée

1. Phai c¢6 mit tai dia diém thi dung gid quy dinh. Trang phuc gon
gang, van minh, lich su.

2. Thyc hién ding churc trach, nhiém vu dugc giao va ndi quy phong
van.
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3. Khong dugc st dung di¢n thoai di dong, may anh va céc thiét bi
dién tir khac trong phong phong van.

4. Thuc hién cac cong viéc khac do Chu tich Hoi dong va Truong ban
kiém tra sat hach phan cong.

Piéu 5. Xir Iy vi pham ddi véi can bd, cong chirc, vién chire tham
gia to chirc phéng van va ca nhén lién quan khac vi pham ndi quy,
quy ché

1. Ngudi tham gia to chirc Ky xét tuyén dung vién chirc Van phong
UBND tinh (thanh vién Hoi déng, thanh vién cac by phan gitp viéc Hoi
ddng, thanh vién T giup viéc) 1a can bo, cong chirc, vién chirc ¢ hanh vi vi
pham ndi quy, quy ché ngoai viéc bi dinh chi lam cong tac phuc vu Ky xét
tuyén dung vién chirc Van phong UBND tinh con bj xem xét xtr 1y ky luat
theo quy dinh ctia phap luat vé can bo, cong chuec, vién chirc.

2. Can b, cong chirc, vién chic khong tham gia to chirc Ky xét tuyén
dung vién chie Van phong UBND tinh nhung c6 cac hanh vi, nhu: Thi ho;
chuyén dé thi ra ngoai; dua dap an tra 161 vao cho thi sinh; dua thong tin sai
1éch gay anh huong xau dén ky tuyén dung; gy rdi lam mat trat tur tai khu
vuc phong van thi bi xtr 1y ky luat theo quy dinh cta phéap lut vé can bo,
cong chtrc, vién chuec.

3. Nguoi tham gia t6 chirc Ky xét tuyén dung vién chtcc Vian phong
UBND tinh va nhiing nguoi c6 lién quan khac ma khong phai 1a can bo,
cong chire, vién chuc néu c6 hanh vi vi pham noi quy, quy ché, tuy theo tinh
chat, mirc do bi co quan, don vi hién dang quan Iy xem xét, quyét dinh hoic
béo céo cép c6 tham quyén xem xét, quyét dinh viéc cham dut hop dong
dang duoc ky két.

4. Nguoi tham gia t6 chirc Ky xét tuyén dung vién chirc Vin phong
UBND tinh c0 lién quan khac vi pham ndi quy, quy ché thi ngudi dimg dau
co quan, don vi c6 thim quyén quan ly khong b tri dam nhiém nhitng cong
viéc c6 lién quan dén cong tac t6 chirc ky tuyén dung cong chire, vién chirc,
thi ndng ngach cong chuc, thing hang chirc danh nghé nghiép vién chuc tir
01 nam dén 03 nam ké tir thoi diém co quan, don vi ¢6 tham quyén ban hanh
quyét dinh xtr 1y ky luat vé hanh vi vi pham néu trén./.

CHU TICH

“"HANH VAN PHONG
Nguyén Trong Trang
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